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How to Organise a Successful Quiz Night 
 
What is a Quiz Night? 
A Quiz Night is a fun and interactive way to raise funds 
for your school. Families, teachers, and members of the 
community come together to form teams and compete by 
answering a variety of quiz questions. It’s a social event 
that encourages participation while generating funds 
through entry fees, refreshments, and possibly raffles. 
 
Step-by-Step Guide to Organising a Quiz Night 
 
1. Plan the Event 
Begin by setting the foundation for your quiz night: 

• Date and Time:	Choose an evening that works for 
most families, often a Friday or Saturday, as it 
encourages participation. 

• Venue:	The school hall or a community centre is ideal. Ensure there’s enough space for 
teams to sit, answer questions, and mingle during breaks. 

• Entry Fee:	Set a fee per team or per person. You could also offer discounted rates for 
families or early bookings. 
 

2. Assemble a Quiz Team 
Put together a small team of volunteers to help organise and run the event: 

• Quiz Master:	This person will ask the questions and keep the quiz moving. Choose someone 
who is confident and engaging. 

• Scorekeepers:	Volunteers to tally the points and track scores throughout the night. 
• Setup Crew:	Helpers to arrange the venue, set up tables and chairs, and manage any 

technical equipment like microphones. 
 

3. Create the Quiz 
Prepare a range of quiz questions suitable for your audience: 

• Categories:	Include a mix of topics such as general knowledge, school trivia, pop culture, 
and a special round for children. 

• Variety:	Consider including picture rounds, music rounds, and rapid-fire rounds to keep 
things lively and engaging. 

• Length:	Aim for 6-8 rounds of 10 questions each, with breaks in between. 
 

4. Promote the Event 
Publicise the quiz night to ensure a good turnout: 

• School Newsletters and Flyers:	Send home flyers with children and announce the event in 
the school newsletter. 

• Social Media and School Website:	Create an event on social media and post regular 
updates to build excitement. 

• Local Community:	Display posters in local shops and community centres to encourage 
participation from outside the school. 
 

5. Sell Tickets 
Set up a ticketing system in advance and on the night: 

• Pre-Sale:	Encourage families to book their tickets in advance through the school office or an 
online platform. This helps with planning and guarantees attendance. 

• At the Door:	Have volunteers available to sell tickets at the door for last-minute attendees. 
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6. Organise the Venue 
On the night of the event, make sure everything is ready: 

• Set Up Tables:	Arrange tables and chairs for teams. You might decorate the venue with 
simple banners or school colours to create a welcoming atmosphere. 

• Technical Setup:	Ensure all technical equipment is working, including microphones, 
speakers, and any presentation tools for displaying quiz questions. 
 

7. Run the Quiz Night 
During the event: 

• Welcome Participants:	Have your Quiz Master welcome everyone, explain the rules, and 
introduce the first round of questions. 

• Keep the Energy Up:	Encourage friendly competition between teams, and offer small prizes 
for individual round winners to keep the excitement high. 

• Breaks and Refreshments:	Plan a break in the middle for refreshments. You can sell snacks, 
drinks, and raffle tickets during this time to raise additional funds. 
 

8. Announce Winners and Distribute Prizes 
At the end of the quiz: 

• Tally the Scores:	Have the scorekeepers calculate the final results and announce the 
winning team. 

• Prizes:	Offer prizes for the top teams. These could include donated items, school 
merchandise, or fun awards like “Best Team Name.” 
 

9. Reflect and Plan for Future Events 
After the event: 

• Gather Feedback:	Ask participants and volunteers for feedback on the quiz night. What 
worked well? What could be improved? 

• Calculate Funds Raised:	Tally up the total money raised from entry fees, refreshments, and 
raffles. Share the results with the school community and let them know how the funds will 
be used. 
 

Tips for Success 
• Encourage Team Spirit:	Get families, teachers, and staff involved by encouraging themed 

team names or costumes to create a fun atmosphere. 
• Offer Family-Friendly Questions:	Include rounds that 

children can participate in to make the event inclusive for all 
ages. 

• Maximise Fundraising:	Boost your fundraising by selling 
raffle tickets, snacks, and drinks throughout the night. 
 

Final Thoughts 
A Quiz Night is a brilliant way to bring together the school 
community for a night of fun, competition, and fundraising. With 
the right planning and enthusiasm, your event can be a huge 
success that everyone will look forward to year after year. 
 
 

 
Have you considered running a ‘Science Gadget Shop’ to inspire a love of science in your school 

this year? Fundraise up to £600 for your school today! Click to learn more: 
www.primaryfundraisinghub.co.uk 
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